[Letterhead]

PAYEE INFORMATION FORM FOR DG. #
Return this completed form along with the signed agreement to District for the release of funds.
Please note the following:

· This form must be filled out completely or payment will be significantly delayed.

· The project bank account must be a Rotary club controlled account. 

· Payments will not be made payable to an individual, cooperating organization, or beneficiary. 

· Please provide the exact name on the account, which must be 35 characters or less.

· The form of payment will be based upon the geographic area. We recommend that all information necessary to facilitate sending funds via electronic funds transfer be provided.

· Please note that if payment is made via check, it will be sent directly to the project’s Primary Contact.

· Payments that are misdirected due to incomplete or incorrect payee information will be the club or district's responsibility. 

SECTION A:  Project Bank Account 

	Bank Account Name:
	

	Complete Bank Account Number:
	

	(Account number must include Bank code, Branch code, Account Number, Key code, & Sort code, if applicable.)

	Receiving Bank Name:
	

	Receiving Bank Address/City/State or Province/Postal Code/Country:
	

	Receiving Bank Telephone Number/Fax Number
	


SECTION B: Project Account Signatories

Provide the names of two Rotarians who will be the signatories on the project account and responsible for receipt and disbursement of grant funds (They should be members of the primary club or district):

	
	Primary Signatory
	Secondary Signatory

	Name:
	
	

	Rotary ID:
	
	

	Title:
	
	

	Complete Address
	
	

	Work Tel:
	
	

	Home Tel:
	
	

	Fax:
	
	

	Email:
	
	


Note: please attach Bank book copy that show Bank Account name and number and bank name with this payee form
If you have questions about this form, please contact PDG. Wichai Maneewacharakiet, 08 1835 3369 or wichai@oiltek.co.th or mwichai@yahoo.com

